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Rationale

In the event of a school closure, the school is committed to providing continuity of education to its pupils and
will do so through the process of remote (online) learning. Extensive remote learning would apply particularly
in a situation in which the school is closed for an extended period of time, but a high proportion of pupils and
teachers are healthy, and able to work as normal from home. This policy does not normally apply in the event
of short-term school closures (e.g. as a result of adverse weather) or a short-term pupil absence.

Remote learning may also be appropriate in situation when pupils, in agreement with the school, have a
period of absence but are able to work at home, at least to some extent. This may apply in cases such as
exclusion from school, or longer term illness, assuming pupils are able to complete school work at home.
Another relevant instance would be if, following an infectious disease outbreak, pupils are self-isolating at
home but not suffering with relevant symptoms.

Remote Learning in the event of extended school closure

In the event of school closure the school will provide continuity of education in the following ways, using
Google Suite for Education (GSE):

a) Work will be set for each subject on a weekly basis.
b) Pupils will be expected to write written responses and turn their work in to the teacher.
c) Staff will mark work electronically and provide feedback.

d) Where appropriate, live learning will be delivered.

1. Aims

This remote learning policy for staff aims to:
? Ensure consistency in the approach to remote learning for pupils who are not in school
» Set out expectations for all members of the school community with regards to remote learning

» Provide appropriate guidelines for data protection
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2. Roles and responsibilities

The IT and School Support Team will ensure that all pupils are able to access learning from home and that all
pupils have access to a device that they can use to access remote learning.

The Assistant Head of Learning, Teaching and Assessment will monitor engagement with remote learning.

The Assistant Head of Pastoral will monitor safeguarding concerns related to the use of the Virtual Learning
Environment (VLE).

The Head of Computing will design, deliver and support the training of staff and pupils on how to use the VLE.
All subject teachers ensure that appropriate work is uploaded onto the VLE.

Teaching and Learning Assistant’s (TLAS) will support families and pupils with engagement and access to the
VLE.

2.1 Teachers
When providing remote learning, teachers must be available between 9am — 3 pm.

If they’re unable to work for any reason during this time, for example due to sickness or caring for a
dependent, they should report this using the normal absence procedure.

o Sickness Absence Policy and Procedure

o Sickness Absence Policy and Procedure Addendum in response to COVID-19

When providing remote learning, teachers are responsible for:

» Setting work —

o For your normal classes. Tasks will be set in accordance with existing schemes of work, and
tasks will be designed to allow students to progress through schemes of work at the same pace
as if they were at school, where possible.

o The amount of work should be the normal number of timetabled lessons
o Work should be uploaded onto the VLE, instructions can be found in Appendix 1
o This work needs to be set in advance of the lesson
» Providing feedback on work —
o Teachers will provide timely and helpful feedback through use of the VLE.
o Feedback for completed work will be shared before the end of that teaching week.
» Keeping in touch with pupils who aren’t in school and their parents:
o Teachers are expected to make regular contact, through phone calls and or emails weekly.

o Staff who require flexible working should fulfil their contracted hours between 7:30am and 6pm
when working remotely.

o Staff who do not require flexible working should be available during your normal working hours.
o All contact with pupils and families should be recorded on Behaviourwatch.

= Please ensure all information is logged onto behaviour watch:

= https://login.eduspot.co.uk/public/portal/school/?app=behaviourwatch

o For any complaints or concerns shared by parents and pupils please forward to your Line
Leader is the first instance via email, or in extreme circumstances by telephone. For any
safeguarding concerns, please see below.
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» Attending virtual meetings with staff, parents and pupils:

o

For all dress that is visible staff must follow the school dress code outlined in the staff
handbook. Link here

The view behind all staff members should be obscured or neutral, ideally a blank wall. Books,
photographs, personal artifacts, white goods etc. should not be visible.

Other household members including children should not be visible. They should not be able to
see you screen.

» Before Live Learning:

o

Plan a live learning lesson which uses many of The Rise Way strategies such as sharing
objectives, CLT, dual coding, questioning, differentiation good use of additional adults etc.

Ensure that pupils and supporting staff have 24 hours’ notice that live learning is going to take
place.

Place a link to the live learning in the Google Classroom stream.

If you are using third party apps and websites (those that are not part of our GSE VLE) ensure
that they are on the linked within the classroom stream and that staff and pupils have the
necessary login and password details.

If pupils are required to use an email as part of the login / registration process they must use
their therise.school VLE email address.

Ensure that pupils have the necessary instructions to access live learning.
Ensure alternative work is available for pupils that choose not to take place.

Ensure that all staff (teacher, TLAs and additional staff) are familiar with the technology being
used.

Carry out a dry run through of any resources that are going to be shared to ensure that the
content is appropriate.

Ensure that you are able to copy resources such as URLs, Google slides and that you are able
to record interactions.

» During Live Learning:

o There will be a minimum of 2 adults in every session, with the exception of 1:1 specialist
sessions such as Speech and Language Therapy, Occupational Therapy, Mental Health first
Aid.

o Pupils will not be able to connect to the meeting until a classroom teacher has joined the
meeting.

o Take aregister at the beginning of the lesson.

o Ask TLAs to try and locate pupils that have not joined and provide help and support if pupils
wish to join.

o Ensure that pupils are using appropriate language and taking turns to speak. Inappropriate
language should be dealt with in a similar way to a classroom situation

o Use a system of ?s and ticks similar to the classroom.

o Use the mute and disconnect functions if necessary.
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2.2 BTEC Assessments:
» Assessment:

o If student is self-isolating, but not unwell — student to use MS Teams submit internal
assessment via assignments (electronically) — set deadline time to ensure no late submissions
can be handed in.

o If student is unable to meet the deadline due to COVID or another serious issues, IVs may
authorise an extension using their professional judgement.

? Internal verification:

o If Lead Internal verifiers and Assessors are self-isolating and not unwell - carry out internal
verification via Google Meet. *Meetings must be recorded

o Assessors provide feedback by uploading assessment records and learner evidence using
feedback options in Google Meet.

? Resubmission and Internal verification:
o Allow 15 working days for resubmission
o Upload resubmission along with learner declaration to the VLE

o Lead Internal Verifiers and Assessors carry out internal verification via Google Meet. *Meetings
must be recorded.

o Assessors provide feedback for resubmissions by uploading assessment records and learner
evidence using feedback options in the VLE.

o Can discuss with Lead Internal Verifier and assessor during Google Meeting *must be recorded

*** |n the case of full closure Exam Boards will provide final requirements and guidance regarding
teaching and assessment***

2.3 Teaching and Learning Assistants

When assisting with remote learning, TLAs must be available between 9am — 3pm.

If they’re unable to work for any reason during this time, for example due to sickness or caring for a
dependent, they should report this using the normal absence procedure.

o Sickness Absence Policy and Procedure

o Sickness Absence Policy and Procedure Addendum in response to COVID-19

When assisting with remote learning, TLAs are responsible for:
» Keeping in touch with pupils who aren’t in school and their parents:
o TLAs are expected to make regular contact, through phone calls and or emails twice weekly.

o Contact should include support and monitoring of both academic progress and general
wellbeing

o Staff who require flexible working should fulfil their contracted hours between 7:30am and 6pm
when working remotely.

o Staff who do not require flexible working should be available during your normal working hours.
o All contact with pupils and families should be recorded on Behaviourwatch.
= Please ensure all information is logged onto behaviour watch:

= https://login.eduspot.co.uk/public/portal/school/?app=behaviourwatch
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o For any complaints or concerns shared by parents and pupils please forward to your Line
Leader is the first instance via email, or in extreme circumstances by telephone. For any
safeguarding concerns, please see below.

» Attending virtual meetings with staff, parents and pupils:

o For all dress that is visible staff must follow the school dress code outlined in the staff
handbook. Link here

o The view behind all staff members should be obscured or neutral, ideally a blank wall. Books,
photographs, personal artifacts, white goods etc. should not be visible.

o Other household members including children should not be visible. They should not be able to
see you screen.

» Before Live Learning:
o Support pupils if required using the necessary instructions to access live learning.

o Support pupils with completing alternative work for pupils that choose not to take part in live
learning.

» During Live Learning:

o There will be a minimum of 2 adults in every session, with the exception of 1:1 specialist
sessions such as Speech and Language Therapy, Occupational Therapy, Mental Health first
Aid.

o Pupils will not be able to connect to the meeting until a classroom teacher user has joined.
o Try and locate pupils that have not joined and provide help and support if pupils wish to join.

o Ensure that pupils are using appropriate language and taking turns to speak. Inappropriate
language should be dealt with in a similar way to a classroom situation

o Use a system of ?s and ticks similar to the classroom.
o Use the mute and disconnect functions if necessary.
» Supporting pupils who aren’t in school with learning remotely:

o Continue to offer the same level of support and scaffolding as when they are supporting from
school as possible.

2.4 Subject leads / Line leads
Alongside their teaching responsibilities, subject leads are responsible for:

» Considering whether any aspects of the subject curriculum need to change to accommodate remote
learning

» Working with teachers teaching their subject remotely to make sure all work set is appropriate and
consistent

» Working with other subject leads and senior leaders to make sure work set remotely across all subjects is
appropriate and consistent, and deadlines are being set an appropriate distance away from each other

» Quality assuring the remote work set by teachers in their subject, ensuring this is to a high quality to support
teaching and learning

» Alerting teachers to resources they can use to teach their subject remotely

2.5 Senior leaders
Alongside any teaching responsibilities, senior leaders are responsible for:

» Co-ordinating the remote learning approach across the school — this is lead by the Assistant Head Teacher
of Learning, Teaching and Assessment.
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» Monitoring the effectiveness of remote learning — conducting regular teacher meetings reviewing work set or
reaching out for feedback from pupils and parents

» Monitoring the security of remote learning systems, including data protection and safeguarding
considerations

2.6 Designated Safeguarding Lead (DSL)

In the event of a school closure, pupils, parents, carers and staff are reminded that the schools Safeguarding
policies still apply to all interactions between pupils and staff. These policies must be adhered to, whether they
are at home, in the community or at school. These policies are:

» Adult at risk safequarding procedure

» Child protection policy and procedure

» Child and Adult Safequarding Policies in response to Coronavirus (COVID-19) outbreak

The Assistant Head Teacher of Pastoral takes the lead responsibility for child protection and wider
safeguarding arrangements.

The DSL is responsible for:
» Providing advice and support to other staff on child welfare and child protection matters.

» Arrange for regular contact with vulnerable pupils once per week at minimum, with additional contact,
including home visits, arranged where required.

» All contact with vulnerable pupils will be recorded on Behaviourwatch and suitably stored in line with the
data protection policy.

» All members of staff will report any safeguarding concerns to the DSL immediately.

2.7 IT staff

IT staff are responsible for:

» Fixing issues with systems used to set and collect work

» Supporting staff, pupils and parents with any technical issues they’re experiencing

» Reviewing the security of remote learning systems and flagging any data protection breaches to the data
protection officer

» Assisting pupils and parents with accessing the internet or devices

2.8 Pupils and parents
Staff can expect pupils learning remotely to:

» Be contactable during the school day — although consider they may not always be in front of a device the
entire time

» Complete work to the deadline set by teachers

» Seek help if they need it, from teachers or TLAs

» Alert the class team if they’re not able to complete work

Staff can expect parents with children learning remotely to:

» Make the school aware if their child is sick or otherwise unable to complete work
» Seek help from the school if they need it

» Be respectful when making any complaints or concerns known to staff
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2.9 Governing board
The governing body is responsible for:

? Monitoring the school’s approach to providing remote learning to ensure education remains as high quality
as possible

» Ensuring that staff are certain that remote learning systems are appropriately secure, for both data
protection and safeguarding reasons

3. Who to contact

If staff have any questions or concerns about remote learning, they should contact the following individuals:

» Issues with IT — ithelp@ambitiousaboutautism.org.uk

» Issues with their own workload or wellbeing — contact your line manager
» Concerns about data protection

contact Leigh-Anne Sullivan Leigh-Anne.Sullivan@theriseschool.com

» Concerns about safeguarding —

In the first instance - contact Hannah Clements Hannah.Clements@theriseschool.com

contact Karen Oliver Karen.Oliver@theriseschool.com

contact Diana White Diana.White @theriseschool.com

4. Data protection
4.1 Accessing personal data

When accessing personal data for remote learning purposes, all staff members will:
» Access data using the secured cloud service, Sharepoint

» Use devices provided by the school.

4.2 Processing personal data

Staff members may need to collect and/or share personal data such as pupil and family email addresses and
contact numbers as part of the remote learning system. As long as this processing is necessary for the
school’s official functions, individuals won'’t need to give permission for this to happen.

However, staff are reminded to collect and/or share as little personal data as possible online. This should be
securely password protected and on work devices only.

4.3 Keeping devices secure

All staff members will take appropriate steps to ensure their devices remain secure. This includes, but is not
limited to:

» Keeping the device password-protected — strong passwords are at least 8 characters, with a combination of
upper and lower-case letters, numbers and special characters (e.g. asterisk or currency symbol)

» Making sure the device locks if left inactive for a period of time
» Not sharing the device among family or friends

» Keeping operating systems up to date — always install the latest updates
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5. Safeguarding

If you have any concerns:

Rise
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In the first instance — contact the Designated Safeguarding Lead - Hannah Clements
Hannah.clements@theriseschool.com

contact Deputy Safeguarding Lead - Karen Oliver Karen.oliver@theriseschool.com

contact Deputy Safeguarding Lead - Diana White diana.white@theriseschool.com

6. Monitoring arrangements

This policy will be reviewed yearly by The Head of School. At every review, it will be approved by the

Executive Principle.

7. Links with other policies

This policy is linked to our:

» Child protection policy and procedure

» Adult at risk safequarding policy and procedure

» Child and Adult Safeguarding Policies in response to Coronavirus (COVID-19) outbreak

» Data protection policy

» ICT acceptable use policy and procedure

» E-Safety Policy

Policy Owner

Head of the Rise School

Review Date:

September 21

Policy No.

TRS 119c

Version No.

1.0

Page 8 of 12


mailto:Hannah.clements@theriseschool.com
mailto:Karen.oliver@theriseschool.com
mailto:diana.white@theriseschool.com
http://www.theriseschool.com/sites/default/files/policies/002c-TRS-Child-Protection-Policy-and-Procedure-Final-2020-21.pdf
http://www.theriseschool.com/sites/default/files/policies/001c-TRS-Adult-at-Risk-Safeguarding-Policy-Final-2020-21.pdf
http://www.theriseschool.com/sites/default/files/policies/001.1-Adult-at-Risk-Safeguarding-Procedure-Final-2020-21.pdf
http://www.theriseschool.com/sites/default/files/policies/COVID-19-annex-to-child-and-adult-safeguarding-policies.pdf
http://www.theriseschool.com/sites/default/files/policies/AaA-AaAST-094-Data-Protection-Policy-T12019.pdf
http://www.theriseschool.com/sites/default/files/policies/ICT-acceptable-use-policy-and-procedure-march-2020.pdf
http://www.theriseschool.com/sites/default/files/policies/e-safety-policy.pdf

.

Ambitious “/\
about Autism Rlse

Schools Trust SCHOOL

Appendix 1
Setting Assignments

(guidance repeated from P4

GSE refers to work set as Assignments. Assignments will be created and set by the teacher, completed and submitted (turned
in) by the pupils (with support from teachers, parents and TLAs) and then marked and feedback given by the teacher.
We have matched the content and layout of the assignments as closely as possible to the packs that have been sent home.

In secondary, pupils should be set one assignment each week for each subject. The length of the assignment will be between
1 and 6 lessons depending on the subject. The number of lessons per week are clearit shown in each class timetable. E.g.
Pear have 3 lessons of iMedia each week. All the lessons for each subject for the week should be included in one assignment.
E.g. All three Pear lessons for the week should be in one assignment,

In primary there is more flexibility. Pupils can be set one assignment with all the work in or a separate assignment for each
subject.

The lessons should follow the agreed format: memory platform, purposeful practice and improve your understanding.

All the necessary resources such as relevant web sites, slides, text book pages and other resources must be included in the
assignment. No additional files will be uploaded.

If pupils are going to submit their work for marking and feedback there must be sufficient sfaces to allow the J:upil to add
their answers to the assignment using a keyboard. Options such as multiple choice or label ing diagrams could be very
helpful here. Pupils can complete a paper based tasks in exercise books but they will not be able to submit them for marking
and feedback,

Assignments must all follow the same naming convention. Week beginning_subject_description. We plan to pilot with Pear
and Guilder Rose in Sum1 Week 2. This means the first assignment for Pear iMedia would be called:
WB2704_iMedia_Moodboards.

Assignments should be assigned / scheduled at the beginning of the week (Monday 08:00) and due before the next Monday
08:00. E.g. WB2704_iMedia_Moodboards. Will be set / scheduled at 08:00 on 27" April and the due date will be 08:00 on 4
May .

Ensure you are in the classroom / Classwork tab
= Y10-Pewr-Computing o Gl i / i @

The most straightforward way to set and collect work

« s using the Create / Assignment option.

e Milonmant | 4 Select the Create / Assignment option

B stz sxwgrmem
('I; Quevtien
[l Matesial

03 s pont

B Tope

@ Week | - Losson 1) Mocdboarts

O @ Week 1 - Lesson 2 - TBC
3

Policy Owner Head of the Rise School Review Date: September 21

Policy No. TRS 119c Version No. 1.0

Page 9 of 12



Ambitious
about Autism
Schools Trust

X Assignment q
1) Give your assignment a title. It must follow the same
naming convention. Week beginning_subject_description
@ WEB1105 IMeda_Mocdbosrds ) : . )
2) Provide clear and detailed instructions (this is not optional),
- ewtammuns {piamal) _These should follow the format: memory platform, purposeful
- practice and improve your understanding
Complete the memory pstform task /
Read theough pages 2-6 of e 1.1 Moodboards lessan 100 =
Read Pages 1.3 of the Welts Revison book :
1) Complete the exam guestion on page 7 Dve
2) Check your angwer againat the mark scheme on pfage &
3) Look ot the example on page @ and then complete the Moodboard Task ce pege 10 o o %
If you complete this in less than 2 hows or you would Ike 1o extond your leaening please comglote the Fepie
fellowing
Nowpa -
Improve your Understanding
1) Create a physical mood board for o sew traner called Lke 1
2)  Visit thig wabaite 10 10am mone about Mocd boards. NETRE LY www C2eatIveDiog Com/graphic- Fubrte
desigrnvmood-boards-812470 + Subric
Visit this website 1o remind yourself about the use of colours In design: hitp ) www.colon whesd
@ pro.com/calor-rmeaning htm| U Crgnaity repurts
X Assignment Sarve
Read Pages 1-3 of the Wells Renison book
1) Comnplete the exam question on page 7 Select add and file
2) Check your answer aganat the mutk scheme on p
3) Look 81 the examgple on page 3 sl then complete \
You should only upload one file. It must have all the
If you compiste this in less shan 2 hours of yeu would relevant web links, slides, text book pages and other
foliowing resources included in it :
Imgueve your mﬂlﬂﬁﬂg 2 f
1) Creato a physical mood boaed for.a new sminer ¢ ;
2] Vist this website to fearn mees sbout mood bear 1N assignment must follow the format: memory
design/mood-boards 812470 platform, purposeful practice and improve your
Visit this websae to repind yourseif about the use ¢t understanding
pro.com/caloe-mesning htm| L Orgnainy repoets
L - \ r
§ Add O Google Dinve ;
co Lk
¥
B e
e Shatuts cant view Mo - x
® )

1) Select files from your device

3) Upload one fite. It must follow the same naming convention. Week beginning_subject_description

Insert files using Google Drive

Recert Uplosd My Drive Brared ey Stwred

fE—— |
i
8 Desecy B Mk 11 Wianh ) sompinted dure
 dkem Mogee S Madie 1.1 Wesk campletad socs
Draqg files here E AL B3 Mk 1.1 Werk] pampintod duce
" Ut @ Mase Wesk | Levssr | upedetnd ot
& Cavers Hok O B2 LDV ndepercient Laam Freg Tl Jdocs
5 Dwcamermn ©F N1 1T Mada Muchmars du1s s
et s Ve s Bes 3 M T el min
o Neum
o Serwd Penres
|
@ Weemat - .

Fiemorrm  WETIS Aecha Aasdseacdodoc - | 6 Files ()

=1
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SCHOOL

Policy Owner Head of the Rise School Review Date: September 21

Policy No. TRS 119c Version No. 1.0

Page 10 of 12



Ambitious
about Autism
Schools Trust

SCHOOL

x Assigrment
@ 1 w
WE1 108 _ieda_Moodboards
You must Make a copy for each student otherwise they will not be able to edit and submit. Ssuduis .o
b A + Croae MNa due Sute ®
mrm;mu_wmm.m- M RSO 5 Topie
7 "o g -
Shacyrite sun edn Che
‘\ Btenis
Ve * 041y $oc mach Student
¢ Rubre
@ 0] ovansny repars
¥ %5 1 There are several options here. At the moment we will only use the For and
w  afDue Assig .
For: The same work can be set for all students or work can be :
5] differentiated and different versions of the assignment can be sent to >
-| different pupils. TLAs can further differentiate work add support materials | Mistuderss
- and then assign it to individual pupils.
Poers
Due: The teacher decides when an assignment must be submitted (turned < .
in by pupils) by assigning a Due date & time, Assignments should be
assigned / scheduled at the beginning of the week (Monday 08:00) and due Due
before the next Monday 08:00. E.g. WB1105_iMedia_Moodboards, Will be
set [ scheduled at 08:00 on 11" May and the due date will be 08:00 on 18" | Dy Gote Kvome
May
May 18 7020
1) Create a physical mood boaed far 3 new trainer calied Lke it N
2) Visit this website to fearn more about mood boards: httpa:/www.creativebiog com/graphic pon
design/meod-boards-812470 =
Vizit thiz websiie 1o remind yourself about the use of colours in design: btp.) www color- wheek
pro comycolor-meaning hml
@ D Dngawity rports
- * Abnabs @ Mewlen @ e vy B el Avbew g -

X% as There are options to either Assign or Schedule work. o T S “
Assign : When an assignment is immediately made avaitable for pupils in i . i . A=
the classroom. v

5} 1 ke

- pf — — BOART . Savw dratl
Schedule : Assignments can scheduled for a future date and time,

o3 Dvscard drafl
Assignment should be assigned / scheduled for the beginning of the week Canssl - Sebinie e
{Monday 08:00) and due before the next Monday 08:00. — g
E.g. WB1105_iMedia_Moodhoards. Has been scheduled at 08:00 on 11" on
May and the due date is 08:00 on 18" May Mo, May 18, 000 B -

fokowing Teopee
Improve your Understandng N topc =
1) Create s physcal mood bosed for & new traner called Lke 4.
2)  Vist this webste 10 barn more about mood boseds. MIps J'www créativebiog com/graphic-
dasign/mocddoards-812470 Rutro
Visit this webalte to remind yourself about the use of colours in design: hitp 'wwa.colanwhee|: 4 Rubrte
pro com/colormennog htmi
@ D Qrignality reparts
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| [ stream and can be accessed by the pupils. : When
/| an assignment is Immediately made available for
pupils In the classroom,

= Y10-Fear-Computing

Wrese

Assigned work appears immediately in the classroom L

Y10-Pear- Computing Scheduled work appears in the classroom / stream

Year 10 and can be accessed by the pupils at the scheduled
date and time,

Claas pode woes7u | )

| A link to the work will also automatically appear in
the Pupil To Do List in the class Google Site.

The pupils will complete and turn in the work,

Upcorming s . y ' — :

Duw Frcley

Week | -Lesson 2 -TEC
End OF Yorms s v
@ Andrew Msgee pocted & new sssignment: WEBNOS_Madia_Moodowds
View ak e crih e
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