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Retirement Policy

1. Purpose

1.1 The purpose of this policy is to set out Ambitious about Autism’s (AaA) and Ambitious
about Autisms School Trust's (AaAST) approach to the retirement of staff. We will
continue to review whether a fixed retirement age may be necessary for roles with
AaA/AaAST.

1.2 This policy applies to all staff (full-time and part-time). It does not apply to agency
workers, consultants or self-employed contractors. This policy does not form part of
any contracts of employment and may be amended at any time.

2. The Statutory guidance

2.1 The following statutory guidance shall be followed by AaA/AaAST:

e Employment Rights Act 1996

e Equality Act 2010

¢ Employment Equality (Repeal of Retirement Age Provisions) Regulations 2011
e Pensions Act 2008 and 2014

3. Policy statement

3.1 AaA/AaAST is committed to equal opportunities for all its staff. The organisation
recognises the contributions of a diverse workforce, including the skills and experience
of older employees. AaA/AaAST does not operate a compulsory retirement age for its
employees and undertakes that staff should, wherever possible, be permitted to
continue working for as long as they wish to do so, thereby retiring at a time of their
choice.

4. Key principles

4.1 AaA/AaAST wishes staff to feel supported in making choices regarding their individual
retirement plans and to create an environment where employees can be signposted to
advice and guidance and openly discuss future plans with their manager.

5. Roles and Responsibilities

5.1 Staff:

e Read and ensure understanding of the Retirement policy and procedures relating
to their area of the organisation.

e Maintain appropriate discussions with their line manager giving required notice of
intention to resign due to retirement.

o Staff considering retirement should review their individual pension provision and
seek any independent financial advice should they wish to do so.
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5.2 Managers:
e Responsibility to ensure the fair application of this policy.
¢ Inform the People Team as soon as any natification of resignation due to
retirement is received
¢ Once notification is received, arrange a meeting with the employee to discuss any
necessary arrangements in relation to their resignation and notice to retire.
5.3 ELT/SMT:
e Ensure retirement procedures are followed consistently within teams.
5.4 People Team:
e Provide advice and guidance to managers on the application of this policy and
procedure
e Write to the member of staff to formally acknowledge their resignation/notice to
retire and to confirm all leaving details.
e Inform the Payroll team accordingly
6. Other key policies
6.1 This policy should be read alongside the following other policies, which can be found
on the SharePoint policy pages, or requested:
e 027 Sickness Absence Policy and Procedure
e 032 Performance Improvement Process Policy
e 033 AaA Pay and Benefits Policy
e 018 Flexible Working Policy and Procedure
o 029 Wellbeing Guidance
e (033a AaAST Pay and Benefits Policy
7. Further details
7.1 Further details regarding retirement can be found in Appendix 1
8 Monitoring arrangement
8.1 This policy shall be reviewed by the People team and approved by the Deputy Chief
Executive Officer on a 2 year cycle.
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https://ambitiousaboutautism.sharepoint.com/:b:/r/sites/policy/Published%20PPF/029%20Wellbeing%20Guidance.pdf?csf=1&web=1&e=H72dW1
https://ambitiousaboutautism.sharepoint.com/sites/policy/SitePages/Policies,-procedures-and-forms.aspx

Appendix 1 — Processes relating to retirement
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Discussing your future plans:

Employees are encouraged to discuss any future plans they may have as early as
possible with their manager in order to support organisational planning. These
discussions can take place informally at any stage and may also be conducted more
routinely during check-ins when managers and staff jointly consider future career
aspirations and progression.

We will not make generalised assumptions that an employee's performance will
decline with age, whether due to competence or health issues. If we think there are
issues relating to either of these areas they will be dealt with in the usual way, through
the Performance Improvement or Sickness Absence Policy and Procedures.

If you indicate that you are thinking of retiring, you are free to change your mind at any
time until you have formally given notice (resigned) to terminate your employment.

Support for employees:

Retirement and planning for retirement can be an uncertain time for employees.
AaA/AaAST will support employees where possible at this time.

Points for employees to consider:

e Seeking advice from an independent financial advisor.

e Planning ahead and thinking about how retirement could impact you aside from
the financial aspects.

e There are many organisations and charitable organisations which can provide
advice and support to individuals, such as Age UK, the Money Advice Service, or
the Gov.UK website.

AaA/AaAST recognises the importance of helping its employees to balance their work
and personal life. Staff may wish to consider requesting flexible working to support
their transition into retirement. Any staff member who wishes to make changes to their
working pattern should do so under our Flexible Working Policy.

Employees are reminded that at any stage in the process, they can seek support and
advice from our Employee Assistant Programme which provides both financial advice
and wellbeing support such as counselling. Further information is available via this link
- Wellbeing Hub - Home

Giving notice of retirement (resignation):

Staff who wish to retire should write to their line manager, to confirm their decision and
therefore resign. Contractual notice periods will apply.

The line manager will arrange a meeting with the individual to discuss any necessary
arrangements in relation to this. This may, for example include planning in relation to a
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https://ambitiousaboutautism.sharepoint.com/sites/WellbeingHub/SitePages/Employee%20Assistance%20Programme.aspx

handover of the employee’s work or responsibilities and assisting with the training of
other members of staff.

3.3 The People Team will write to the member of staff to formally acknowledge their
resignation and provide details of leaving arrangements.

3.4 Staff are advised to contact their relevant pension provider directly and make the
necessary arrangements for drawing their pension. The Payroll team will inform the
pension services provider that the staff member is leaving the organisation.

4.  Teachers’ Pension Scheme/Normal Pension Age:

4.1 If you are part of a teacher’s pension scheme you may have a Normal Pension Age
(NPA) which relates to the drawing down of the teacher’s pension.

4.2 Staff who reach their NPA are not obliged to retire and may continue working beyond
their NPA. staff members are advised to take independent financial advice in relation
to their pension and refer to the Teachers' Pension Scheme rules in place at the time.

Policy Owner Director of People and Culture Review Date: April 2027

Policy No. 032 Version No. 1.0




